NORTHERN RIVERS ZONE PSSA

NR PSSA AFFILIATED SCHOOLS
2026 CASUAL TEACHER RELIEF CLAIM FORM

The following guidelines should be followed for payment of any casual teacher relief for Northern Rivers Zone PSSA activities.

Please adhere to the following instructions when claiming for Casual Teacher Relief:

1. Northern Rivers Zone PSSA provides 1 day relief for Northern Rivers Team Managers and Selectors to attend Northern Rivers Zone sports trials and one day for North Coast Trials (2 days in total). Northern Rivers Carnival Convenors are paid 2 organisation days and 1 day to attend the carnival (3 in total).
2. The school claiming relief for NRPSSA activities should check that the teacher replaced is on the official list of Team Managers, Selectors and Carnival Convenors, who are entitled to relief. This information is located in the resources section of the NR PSSA Zone Website. 
3. The Northern Rivers Team Manager’s school processes the relief claim. For reimbursement, the attached form below should be completed and emailed to stephen.manser3@det.nsw.edu.au (Treasurer NRPSSA) and a Sales Order should be processed through EdConnect.
4. The Northern Rivers Zone PSSA, will provide reimbursement upon notification from EdConnect and completed form from the Northern Rivers Team Manager’s school.
5. Paid casual teacher relief is available for Northern Rivers Zone and North Coast Regional selection trials. This relief is paid by the NRPSSA upon completion of the Claim Form as per - Casual Teacher Payment Procedure, on the Northern Rivers website, under Resources - www.northernriverspssa.com  
6. The Northern Rivers Zone PSSA will reimburse schools the set amount per day (as determined by the Department of Education and North Coast Sports) including on-costs. If a casual teacher costs more than this set amount, it is the team managers’ school’s responsibility to cover the difference.
7. Accommodation will be funded by The NR PSSA if Managers are required to travel more than 1 ½ hours from their base school to the North Coast Trial venue. No accommodation will be paid to attend Northern Rivers Trials. Accommodation bookings are to be made by the Northern Rivers Secretary. 
8. The Northern Rivers employees base school will be required to pay any travel and meal expenses that the Northern Rivers Team Manager, Selector or Carnival Convenor wishes to claim through SAP as the NR Zone PSSA has no facility to do this. These costs are to be covered by individual schools. Principals have agreed to cover these costs if the employee has indicated in their application that they wish to claim. 













NORTHERN RIVERS ZONE PSSA

2026 NRPSSA CASUAL TEACHER RELIEF CLAIM FORM

Please complete when claiming relief days for teachers involved in Northern Rivers Zone PSSA sporting programs only. 


Sport:  __________________________  

Date: ___ / ___/2026

Team Manager’s Name: __________________________________________

Team Manager’s School: _________________________________________ 

School Code: _________

Reason for replacement: 

· Convenor

· Team Manager

· Selector 

_________________________				____________________
Principal						                 S.A.M.


Please email to Steve Manser the day Team Manager is replaced.			
Ph: 		0401035291
Email:      	stephen.manser3@det.nsw.edu.au

Account Name: Northern Rivers Zone PSSA
Account Number: 506298
BSB: 032-539
Branch: Westpac Lismore

Northern Rivers Zone PSSA ABN is: 68 863 105 351   Vendor Number: 100309380
